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Owner-User Properties 
 Loan Summary: Stating the facts of the loan scenario. 

 Loan Application: Commercial Application or FNMA 1003  

 Credit Report (Tri-Merge) * 

 Schedule of Real Estate Owned (SREO): Including: Date Purchased, Purchase  
   Price, Balance Owed, Lender, and Market Value. 

 Personal Federal Tax Returns: ï 3 Years (Not Required for Stated) * 

 Personal Financial Statement  * 

 Business Federal Tax Returns: ï 3 Years (Not Required for Stated) * 

 Business Financial Statements: ð Current (Not Required for Stated) * 
o Balance Sheet  
o Profit and Loss Statement 
o Accounts Payable/ Receivables Summary 
o Business Debt Summary 

 Entity Documents ï See Entity Guide 

 Copies of Leases: Currently in force and/or Leases to be in force upon closing  
 

 Transaction Documents (as applicable):  
o Purchase Contract;  
o Escrow Instructions;  
o Prelim Title Report;  

 Pictures of the subject propertyðFront, Sides, Rear, Up/ Down/ Across the Street   

 Most Recent Mortgage Statement:  If a Refinance.  

 Special Documentation: As Applicable 
o Business PlanðWith 3 Years Income Projections (Required for Start-Up) 
o Franchise Agreement 
o PIP Report (Product Improvement Plan) ïFranchise ** 
o QA Report (Quality Assurance Report) ï Franchise ** 
o Star Report  (Hotel / Motel)  
o ADR & Occupancyð12 months, minimum (Hotel / Motel) 

 
*   Required for each individual with 20% or more interest in the subject property 
** Not all Franchises Issue a PIP or QA reports 


